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1. OoOmue moyoKeHHsA

1.1. Hacrosmas Ilonmutnka AO «AuumMras» B OTHOIICHHH 0OpabOTKH
TIEPCOHANBPHBIX NaHHBIX (manee — IlomuTuka) paspaboTaHa B COOTBETCTBMM C II. 1.6
ITonuruky nHGopMauoHHOH 6e3onacHocTd AO «A4uMras», yTBep KACHHOH IPUKa30M
ot 02.06.2017 No 245-I1, u pacrnipocTpansieTcsi Ha Bcex paboTHUKOB AO «Admmras»»
(manee — OO1IECTBO).

1.2. TlomuTtHka B OTHOLIEHHH 0OpabOTKU MEePCOHANBHBIX JAHHBIX OIpEEsieT
OCHOBHbIE MNPHUHIMIIBI U IIpaBHiIa OOpPabOOTKH MEPCOHATBHBIX MNAaHHBIX, KOTOPBIMH
pabotHukm OOmecTBa pPYKOBOACTBYIOTCS B paboTe, a Takke B OOIIEHHH
C KOHTpareHTaMH, aK[IMOHepaMH U APYTUMHU JIMIaMH.

1.3. TIlpu o6paboTke TMepcOHANBHBIX TAHHBIX paboTHHKH OOIlIecTBa 00sS3aHBI
cobmonaTe TpeboBaHMs 3aKoHonIaTelnbcTBAa Poccuiickoit Denepauuu, B Y4aCTHOCTH
®enepanbHoro 3akoHa Ne 152-@3 «O nepcoHalbHBIX aHHBIX», 4 TaKXe HOPMBI U
npaBmia, ycTaHOBIeHHBIe B OO0IIecTBE BHYTPEHHUMU HOPMAaTHBHBIMHU JIOKYMEHTAMH.

1.4. J[e#ictBue llonmuTHky pacnpocTpaHseTcs Ha Bce Ipolecchl mo coopy,
3alUCH, CHCTeMAaTU3allii, HAKOIUICHHIO, XPAaHEHHWIO, YTOYHEHHIO, H3BICYEHHMIO,
UCIONB30BaHUIO, Ilepefade  (paclpOCTPaHEHUIO, MPEJOCTaBIEHHIO, JOCTYILY),
00e3MYNBaHUIO, OJIOKHPOBAHNIO, YIATEHUIO, YHUITOXXCHUIO TIEPCOHAIBHBIX NAaHHBIX,
OCYIIECTBIISIEMBIX KaK C WCIOJB30BAaHUEM CpPEACTB aBTOMATH3alldd, Tak H 0e3
WCIIOJIB30BaHUS TaKUX CPEJICTB.

1.5.  OcHoBHbIE IOHATHUSA, UCTIONB3YeMbIe B [lomuTnke:

1.5.1. obpaboTka mepcoHaNbHBIX AaHHBIX - JI0OOe nelicTBue (omepaliys) HIH
COBOKYITHOCTH JIeHCcTBUil (onepauuii) ¢ MEepCOHANBHBEIMH IaHHBIMH, COBEPIINAEMBIX C
UCIIOJIb30BAHUEM CPENCTB aBTOMAaTM3alMKM WM 0e3 uX ucroip3oBanus. O6paboTka
[IEpCOHANBHBIX JaHHBIX BKJIFOUYAET B ce0s1, B TOM HHCIIE:

— cbop;

— 3aIUCH;

— CHCTEMAaTH3alHIO;

— HaKOIJICHHUE;

— XpaHeHue,

— yTo4yHeHHe (00HOBJICHUE, H3MEHEHHE),
— U3BJIEUCHUE;

— HUCIOJIB30BaHUE;

— nepenady (pacnpocTpaHeHUe, IPeIOCTaBICHUE, TOCTYII);
— 00e3THYNBaHNE;

— OJIOKHpOBaHUeE,;

— yIalleHue;

— YHUYTOXKEHUE.

1.5.2. oneparop mepcoHaNbHBIX JaHHBIX (OIEpaTOp) — rOCYIapCTBEHHEBIM OpraH,
MYHHUIMITAIBHBIA OpPIaH, IPUINYECKOe WM (PU3NYecKoe JIMIO, CaMOCTOSTEIbHO WU
COBMECTHO C JPYTMMM JIMIIAMH OPraHU3YIOmKe U (MIM) OCYLIECTBIIONIHE 00paboTKy
NIEPCOHANBHBIX JAHHEIX, @ TaKKe OIpeAessIomue Lelud o0paboTKH MepCOHAIBHEBIX



JAHHBIX, COCTaB IIEPCOHANBHBIX JAHHBIX, MOJJIeXallux o0paboTke, aedcTBUS
(omeparun), coBepiIaeMble ¢ IEPCOHAIBHBIMU TaHHBIMY;

1.5.3. cyOBEKT MepCOHALHBIX JaHHBIX - (U3NYECKOe JIMI0, KOTOPOEe IPSAMO HIIH
KOCBEHHO OINPEJIETICHO UK OTIpeieNiieMO ¢ IOMOIIBIO MTEPCOHANBHBIX JaHHBIX;

1.5.4. xoHPUACHIINANHHOCTh IEPCOHATBHBIX [JAHHBIX - OOSI3aHHOCTH JIHII,
MOJIYYHMBINHX JAOCTYN K TIEPCOHANBHBIM JaHHBIM, HE PacKpbIBaTh TPETHUM JTHLIAM U HE
pacIpocTpaHsITh MePCOHANbHEIE JaHHBIE 0e3 cornacus cyObeKTa.

1.6, B gpomomumenume x Ilonutuke pa3paboTaHbl Apyrue BHYTPEHHHE
HOpMAaTHBHEIE JIOKYMEHTBI, periaMeHTUPYIOIIUEe OTAEIbHBIE IPOLECCH 00paboTKH
MIEPCOHAIBHBIX TaHHBIX.

2. Coop nepcoHAJBbHBIX JaHHBIX

2.1. CO6op mepcoHanbHBIX JaHHBIX OOIIECTBOM  OCYIIECTBISACTCS  BO
HCIIOJTHEHNE BO3JIOKEHHBIX 3aKOHOAaTeIbCcTBOM Poccutickoit ®deneparniun Ha O061mecTBO
GYHKIMA, TOTHOMOYMNA M 00s3aHHOCTEH (HampuMep, TPYIOBOTO 3aKOHOHATEhCTBA,
HAJOTOBOI'0 3aKOHOAATENBCTBA), @ TAKXKE A IOCTHIXKEHHMs LieNlel, IpeyCMOTPEHHBIX
JIOTOBOpaMH, 3aKTtodeHHBIMA OOILIECTBOM € TPETHUMM JIMI[AMU, ¥ B LIENAX MMOATOTOBKHU
TaKuX JOTOBOPOB.

2.2. CoOop, HaKoIUIeHUEe, XpaHEHUE, U3MEHEHUe, HCIOJIb30BaHUE U Tiepermada
MEePCOHANBHBIX JaHHBIX OCYHIECTBISETCS NPU YCIOBUM HAJWYHS COIVIACHS CyOBeKTa
MePCOHANBHBIX NaHHBIX. VICKIIOUeHNe COCTaBISIIOT Clydau, KOT/Ia B COOTBETCTBHHU C
3aKOHOJAaTENbCTBOM JIOMycKaeTcsi 00paboTka NMEepCOHaNbHBIX NAaHHBIX 0e3 TOIydYeHHUS
cornacus CyObeKTa IepCOHANbHBIX TaHHBIX.

3. IIpaBoBble 0CHOBaHUSI 00PabOTKH EPCOHAJBLHBIX JaAHHBIX

3.1. TlpaBoBbIM ocHOBaHUEM 00PabOTKU MEPCOHANBHBIX TaHHBIX SBIISIOTCS:

— I'paxnanckuii kogexe Poccuiickoit @enepauny;

— Tpynosoii koxgekce Poccuiickoit @enepanuu;

— Hanoroserit kogekc Poccuiickoit @enepaimuy;

— Cewmelinblii kogekc Poccutickoii @enepanuy;

—  ®epnepanpsbii 3akoH oT 06.12.2011 Ne 402-03 «O GyxrantepckoM yuerey;

— @epnepanpHbd 3ak0H oT 15.12.2001 Ne 167-03 «O6 o006sg3arenbHOM
MIEHCUOHHOM CTPaXOBaHUY;

— Iloctanosnenue IlpaBurtensctBa Poccuiickoit @engepanmu ot 27.11.2006
Ne 719 «O6 ytBepxnenuu I1o10XeHUS O BOMHCKOM YUETEY;

— Jlorosop, 3axinro4aeMsiil Mexay OnepaTtopoM U CyOBEKTOM MEPCOHATBHBIX
JAHHBIX;

— Cornacue cyOBeKTa I€pCOHANBHBIX J@HHBIX Ha 00paboOTKy ero
IIePCOHANBHBIX JAHHBIX.

4. OObeM m KaTeropuu o6pabdaTbIBaeMbIX HEPCOHATBHBIX AaHHBIX, KATErOPHH
cy0beKTOB NepPCOHAJBHBIX JaHHBIX

4.1. Copepxanme u o006beM oOpabaThiBaeMbIX NEPCOHANBHEIX  JaHHBIX
COOTBETCTBYIOT 3asIBICHHBIM LIeJISIM 00paOOTKH.
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4.2. Kareropun cyOBEKTOB IEPCOHANBHBIX AAHHBIX (B YaCTHOCTH, PaOOTHUKHU,
COMCKATENH Ha BaKaHTHBIE MOJDKHOCTH, JIMLA, ¢ KOTOPBIMU 3aKJIKOYEHBI I'PaXIaHCKO-
IIPaBOBbIE TOTOBOPEI, T.I1.):

— pabotauku OOIIecTBa U KaHIUIATHI HA paboTYy;
—  4JICHBI CeMbH PaOOTHHUKA;

— KoHTpareHTH OO0IecTBa;

— moceruTeny caifta O0mecTsa.

5. Ilopsiaok u ycjoBHSA 00pa0OTKH NMEPCOHAIBHBIX JaHHDBIX

5.1. Hcmonp3oBaHue IMEPCOHATBHBIX JaHHBIX OOIIECTBOM OCYILUECTBIAETCS BO
UCIIONIHEHME BO3JIOKEHHBIX 3aKOHOaTelbecTBOM Poccutickoit @eneparuu Ha O0mecTBO
GyHKIUMA, TOTHOMOYHHA U 00sI3aHHOCTEH, B TOM YHCIIE€ CBA3aHHBIX C UX Ilepefadeil B
HAJIOrOBble OpraHbl, BHEOIOKETHBIE (OHIBI, a TaKKe U1 IOOCTHXKEHMs ILelel,
IpeIyCMOTPEHHBIX JOTOBOPOB, 3aKIIF04eHHBIX OOINECTBOM C TPETBUMH JIHLAMHU, U B
IeJIX TTOATOTOBKU TaKUX JOTOBOPOB.

5.2. XpaHeHWie TIEPCOHAIBHBIX JaHHBIX oOcyliecTBisercs B  (opwme,
ITO3BOJISIONIEH OIpeeN T CyOBheKTa MePCOHANBHBIX NAaHHBIX HE JOJbIIE, YeM 3TOr0
TpeOyIOT COOTBETCTBYIOIIME IeNu 0OpabOTKM IepCOHANBHBIX HaHHBIX, €CIHA CPOK
XpaHeHUs] TepCOHAIBHBIX [AaHHBIX HE YCTAaHOBJIEH (elepalbHbIM 3aKOHOM WM
JIOTOBOPOM, CTOPOHOH KOTOPOro, BBITOJOIpHOOpeTaTesieM WM MOpyYUTENeM TI0
KOTOPOMY SIBIISIETCS CyOBEKT MEPCOHATBHBIX JaHHBIX.

5.3. OO6ImecTBO BIIpaBe MOPYYUTH 00PabOTKY MEPCOHANBHBIX JAHHBIX JIPYTOMY
JUILy C cOoMTacHs CyObeKTa TMepCOHANBHBIX JTAHHBIX, €CIM MHOE He MPEayCMOTPEHO
(beaepaJbHBIM 3aKOHOM, HA OCHOBaHHMH 3aKJIHOYaeMOI0 ¢ 3THM JIULOM aorosopa. Ilpu
5TOM CTOPOHBI JOTrOBOpa, OCYLIECTBIsHOIIHNE 00paboTKy IepCOHANBHBIX IaHHBIX
00s13yI0TCSL COONMIONaTh NPHUHIMIBI W TpaBUjia oOpabOTKU TMepCOHANBHBIX IaHHBIX,
npexycMoTpeHHble @enepanbHbM 3aKOHOM Nel52-D3 «O nepcoHanbHbBIX JaHHBIX.

54. B cnyuae, ecniu O6miecTBO nopydaer o0pabOTKy IEPCOHAIBHBIX JIaHHBIX
IPYyroMy JMIy, OTBETCTBEHHOCTH Ilepe]l CyOBEeKTOM IIepCOHANBHBIX JaHHBIX 34
nedcTBUsA yKazaHHoro jwuia Hecer OOmectBo. Jlumo, ocymecTBisiomee o6padoTKy
NIEPCOHANBHBIX JIaHHBIX 110 THopyd4eHmio OOIIecTBa, HECET OTBETCTBEHHOCTH IEpeN
OG61ecTBOM.

5.5. O6mectBo 00s3yeTcss W 00s3yeT WHBIE JHIA, TMOJIYYHUBIIHE JOCTYI K
MEPCOHANBHBIM JIaHHBIM, HE pacKpbIBaTh TPETHUM JIMIIAM M He paclpoCTPaHSTh
IepcoHaTbHbIE JaHHBIe 0e3 corrachs CyObeKTa MepCOHANBHEIX JaHHBIX, €CIM MHOE He
MpeIyCMOTPEHO 3aKoHOJaTenbeTBOM Poccuiickoit enepanuu.

5.6. OOGmectBo BrpaBe (00s3aHO) pacKpbIBaTh TEPCOHANBHEIE JJIaHHBIE
MIPAaBOOXPAHUTENHHBIM, PETYIUPYIOMUM M JIPYTUM TOCYJIAapPCTBEHHBIM OpraHaM MM
WHBIM JIMIIaM B COOTBETCTBHM C TpeOOBaHUSIMM 3aKOHOJATENbCTBA PoccHiCKoM
®enepanuu.



6. AKT'yaJIl/I3aHl/lﬂ, HCHPaBJCHHUE, YIAJICHHE H YHHYTOKCHHE IEPCOHAJNBHDBIX
JaHHDbIX, OTBETHI Ha 3alIPOChI Cy6'beKTOB HA J0CTYyN K NepPCOHANBHDBIM JaHHbIM

6.1. B cnydae noaTBepxAeHUS (aKTa HETOYHOCTH IEPCOHAIBHBIX JAHHBIX WU
HENpPaBOMEPHOCTH MX 0OPaOOTKH IepCOHATbHbIE NaHHBIE MOIUIEXKAT aKTyallu3alyu, a -
obOpaboTka OymeT npekpallieHa, COOTBETCTBEHHO.

6.2. B ciyuae gocTimxeHus Lenu o0pabOTKH MepCOHAIbHBIX JaHHBIX O0I1ecTBO
npekpaiaeT 0o6pabOTKy MepCOHANBHBIX [aHHBIX, €CIM HHOE HE ITPEeNyCMOTPEHO
cornamennreM Mexay OO1IecTBOM U cyOBEKTOM NEPCOHANBHBIX JaHHBIX.

6.3. B cinydae oT3bIBa CyOBEKTOM IE€pPCOHANBHBIX MJAHHBIX COIJIACUs Ha
00paGoTKy CBOMX MepCOHANBHBIX AaHHBIX OOIIecTBO Ipekparaer ux o6paboTKy, eciu
WHOE He MpPeAyCMOTPEeHO CcoriamieHueM Mexay OOmecTBoM M CyOBEKTOM
NepCOHANBHBIX JIaHHBIX, 100 ecnu OOIecTBO BIIpaBe OCYIIECTBIATh 00pabOTKY
IEPCOHANBHBIX JaHHBIX 0e3 coryacus cyOBeKkTa TMepCOHANBHBIX [AHHBIX Ha
OCHOBaHUIX, IIPEAYCMOTPEHHBIX 3aKoHoAaTebeTBOM Poccuiickoit @enepanuu.

6.4. B cnydae BhISBICHHUS HEMpaBOMEpHOH 0O0pabOTKM MepCOHAIBHBIX JaHHBIX
OO0mecTBO MPeANPUHUMAET MepPbl IO YHUUYTOXKEHHUIO 3TMX MEpCOHAIBHBIX JAaHHBIX B
CPOK, He IPEBBIMIAIOINNA ceMU pabodux JHeH co JHsA BBIABICHHUS HENPaBOMEPHOU
00paboTKH MEePCOHAIBHBIX TaHHBIX.

6.5. B ciydae oTCyTCTBUS BO3MOXKHOCTU YHUUTOXEHHS IIE€PCOHANBHBIX JaHHBIX
B TeueHHe YyKazaHHOro cpoka OOmiecTBO OCyIIecTBIsSeT OIOKMPOBaHHE TaKUX
MEPCOHATBHBIX JaHHBIX U O0ecleYrBaeT UX YHUYTOKEHHE B CPOK, HE IIPEBBILIAIOLIUH
IIIECTh MeCSlEB CO [HsS BBIABICHHUS HApYIICHWs, €Cld WHOM CpPOK HE YCTaHOBJEH
3aKoHOAAaTeNsCTBOM Poccuiickoit ®enepannu.

6.6. B cayuae, ecy YHUUTOXEHHUE MTEPCOHANBHBIX JAHHBIX OBUIO MPOU3BEICHO
Mo pe3yipraTam 00paboTKu oOpalleHHs CyObeKTa INepCOHANBHBIX NAaHHBIX U (WIIH)
3arpoca YMOJHOMOYEHHOTO OpraHa II0 3alyuTe IIpaB CyOBEKTOB IE€PCOHAIBHBIX
JAHHBIX, O TPEANPHHITHIX AedcTBUsIX OOHIecTBO yBeAOMIIIET CyOBeKTa IepCOHANBHBIX
JNaHHBIX ¥ (WIKM) YIIOJHOMOYECHHBIM OpraH IO 3alluTe IpaB CyOBEKTOB MEPCOHANBHBIX
TaHHBIX.

6.7. IlepcoHanbHble naHHBIE Ha OYMaXHBIX HOCHUTENSX YHHUTOXAKOTCI C
IIOMOIIBIO CPEJICTB, TAPAHTUPYIOUIIX HEBO3MOKHOCTh BOCCTAHOBJICHUS HOCHTENSI WM
IIOCPEACTBOM BBIYEPKHUBaHUS (BBIMapBIBAaHUA U T.1I.) IEPCOHANBHBIX JaHHBIX.

6.8. VYumutoxkeHue HHGOPMAIMM C MAIIMHHBEIX HOCHUTENeH IepCOHATBHBIX
JaHHBIX TPOU3BOJUTCS CIIOCOOOM, HCKIIIOYAIOIIMM BO3MOXKHOCTH MCIIONB30BAaHUS U
BOCCTaHOBJICHUS [IEPCOHAJIIbHBIX JaHHBIX.

7. 3amuTa nepcoHabHBIX JaAHHBIX

7.1. B OOmectBe HOMKHBI IPUMEHSITHCS  HEOOXOOHMMBbIE  ITPAaBOBBIE,
OpraHM3allMOHHbIE U TEXHUYECKHE MEpHl U 3alUThl BallKMX MEePCOHAIbHBIX NaHHBIX
OT HENPaBOMEPHOTO WM CIydyalHOro MOOCTyNna K HUM, YHHUYTOXCHHS, H3MCHEHHUS,
OJIOKHpOBaHUsA, KOMHPOBAHMA, IPEAOCTABICHUA, PACHPOCTPAHEHHUA IEPCOHAIBHBIX
JAHHBIX, a TaKXXe OT MHBIX HENMPaBOMEPHEIX NEHUCTBUM B OTHOIIEHUH IEPCOHANBHBIX
JTQaHHBIX. ‘
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7.2. B 4YacTHOCTH, OOKHO OBITH OOECHEYEeHO HaJuIue COOTBETCTBYIOLINUX
00s3aTeNBECTB B 00MacTH KOHGMUOSHIMANBHOCTU. J[OCTYN K NMEepCOHAIBHBIM JaHHBIM
IPeIOCTABIAETCS TOJBKO YIOTHOMOYEHHBIM paboTHHMKaM OOIIECTBa, KOTOpBIE Hallk
CBO€ COIIacHe COXPaHATh KOHPHASHUUANIBHOCTh TaKoi HH(popMaLuu.



